HOW TO MAKE A REFERRAL
I. DHHS Juvenile Justice Referrals:

Recommendations for placement in the Highfields Phoenix Program can be directed to the Juvenile Justice Assignment Unit (JJAU) through MISACWIS.
Any questions regarding referrals can be referred to Victor Bozzo at the Assignment Unit, at (517) 241-5983 or BozzoV@michigan.gov 
II. Court Referrals

All referral information can be faxed to (517) 628-3421, emailed to jduffey@highfields.org or mailed to the attention of Julie Duffey: 

Highfields, Inc.
5123 Old Plank Rd.
Onondaga, MI  49264

The following information should be included in your referral packets:

	Phoenix Program
	
	Stabilization Program

	Social History or Report of Presenting Issues
	
	Social History or Report of Presenting Issues

	Family and Worker Contact Information
	
	Family and Worker Contact Information

	Previous Psychiatric Evaluations from any Dr. Prescribing Medications
	
	Psychiatric Evaluations From Any Dr. Prescribing Medications

	Psychological Evaluations
	
	Psychological Evaluations

	Available School Information
	
	Available School Information

	Treatment Plans & Progress Notes from any past placements
	
	

	Past court reports
	
	


The following information must be obtained prior to intake:

	Phoenix Program
	
	Stabilization Program

	Service Agreement
	
	Service Agreement

	Current Physical & TB Results

(within the past 12 months)
	
	Current Physical or Medical Consent Form

	Immunization Record
	
	

	Copy of Birth Certificate
	
	

	Social Security Number
	
	

	Medicaid Number
	
	


For additional Information contact Julie Duffey at (517) 628-2287 ext. 321
Word/Residential/Reference/HOW TO MAKE A REFERRAL


